SAMPLE LETTERS FOR AN APPEAL


Sample Letter to Deputy Minister


RE: Classification Appeal

Please be advised that pursuant to Article 41.02 of the Civil Service Master Agreement I am appealing my current classification of (your current classification, eg. Clerk III).

Having reviewed the standard and benchmark for (proposed classification, eg. Clerk IV), I feel this is a more appropriate classification based on my current duties and responsibilities.

Thank you for your attention to this matter and I look forward to your response within fifteen (15) days, as per the collective agreement.

Yours sincerely,

Member

cc
NSGEU


Sample Letter to Public Service Commission

Please be advised that pursuant to Article 41.02 of the Civil Service Master Agreement, I am appealing my current classification of (your current classification).

Having reviewed the standard and benchmark for (proposed classification); I am of the opinion that this is a more appropriate classification based on my current duties and responsibilities.  For your information, enclosed is a detailed list of my current job duties.

Enclosed is the response from the Deputy Minister.

Thank you for your attention to this matter and I look forward to your response within sixty (60) days in accordance with the Collective Agreement.

Yours sincerely,

Member

Cc
 NSGEU

